NETWORK

— South Dakota ————

Social Media and Communications Technician
Request for Proposals

Overview

The Women’s Ag Network (WAN) seeks one independent contractor (“Contractor”) to serve as its Social
Media and Communications Technician. The Technician will provide a vital service to WAN by amplifying
the visibility and impact of Hub programming. They are responsible for creating and sharing content that
promotes Hub activities, encourages participation in both in-person and virtual events, and fosters a
sense of community among women in agriculture and conservation. The Technician also serves as
WAN'’s communications lead, managing the newsletter, media relations, branding, communications
materials, and reporting on communications results.

The ideal contractor is a creative communicator with strong technical skills, a passion for storytelling,
and a commitment to elevating women’s voices in agriculture and conservation.

Responsibilities
1. Content Creation and Promotion:

Develop and share engaging content that promotes Hub activities and events.
Highlight stories, achievements, and experiences of women participating in the Hubs.
Provide educational information on beneficial agricultural and conservation practices.
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Design graphics, write captions, and produce multimedia content tailored to diverse
audiences.

o Produce short-form video and reels, and build and maintain a WAN photo and video content
library.

o Support promotion of WAN programs and initiatives, including the podcast, membership,
and scholarship program.

2. Community Engagement:

Interact with social media audiences to foster dialogue and build community.
Respond to comments, messages, and inquiries in a timely and professional manner.
Encourage participation in Hub programming through strategic outreach.
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Coordinate regularly with Hub Managers to gather photos, participant stories, quotes, and
event recaps.



Newsletter:

o Write, design, and distribute WAN'’s regular newsletter.
o Manage the subscriber list and track open rates, click rates, and list growth.
Website Management:

o Manage, update, and maintain WAN’s website.

o Ensure content is accurate, accessible, and aligned with WAN’s goals.

o Collaborate with WAN to feature timely updates and resources.
Media Relations:

o Draft press releases, media advisories, and announcements.

o Pitch WAN stories to local, regional, and agricultural media outlets.

o Build and maintain a media contact list and coordinate interview requests.
Branding and Communications Materials:

o Maintain WAN brand standards across all channels, templates, and materials.
o Develop handouts and other materials for meetings, events, and outreach.

o Prepare talking points and messaging toolkits for the Project Team, Hub Managers, and
Advisory Committee as needed.

Strategic Communication and Reporting:

o Align messaging with WAN’s mission and values.

o Support the development of communication strategies that increase visibility and
engagement.

o Track analytics and adjust strategies to improve reach and effectiveness.

o Compile social media, website, and newsletter analytics into reports that support program
reporting, and present results to the Project Coordinator and Advisory Committee as
requested.

Contract Details

1.

Ideal Contractor: The ideal contractor is a creative and tech-savvy communicator who is passionate
about promoting women'’s leadership in agriculture and conservation. They possess strong writing,
design, and organizational skills, and can work independently and collaboratively.

Contracted Position: This is a contracted position, with specific terms and conditions outlined in the
contract. The initial contract term is approximately six months, aligned with the current cooperative
agreement funding period. WAN intends for this to be an ongoing role, and the contract may be
renewed based on performance and the availability of funds. This is a contract under a cooperative
agreement, subject to funds as available.

Hours per Week: We estimate that it would take 15 hours per week to fulfill the contract.

Anticipated Contract Start Date: Early November 2026.



Qualifications

Bachelor’s Degree, associate’s degree, or equivalent experience in communications, marketing,
journalism, agriculture, environmental science, or a related field (preferred).

Experience in social media management, content creation, and website maintenance.
Experience writing and managing email newsletters.

Experience in media relations, including writing press releases and pitching stories (preferred).
Experience producing and editing short-form video (preferred).

Strong writing, design, and storytelling skills.

Familiarity with agricultural and conservation topics (preferred).

Ability to work independently and collaboratively.

Commitment to promoting women’s participation in agriculture and conservation.

Legal & Contractual Terms

By submitting a proposal, applicants acknowledge:

Services are contingent upon availability of cooperative-agreement funds.
Confidentiality of all WAN data and materials is required.
Deliverables will become the property of WAN.

Awardees must sign WAN’s standard Service Agreement (to be provided upon award).

Proposal Submission

All proposals must be submitted via the online application form by October 18, 2026.

Access the form here: Submit Your Proposal or using the QR code below

The form is organized into four sections:

e Section 1: Request for Proposals (Informational only. No answers are required.)
e Section 2: Your Information & Approach

e Section 3: References

e Section 4: Resume and Work Samples Submission Instructions

Applicants may also include up to three examples of communications work they
have created, such as a newsletter, social media content, graphics, video, press
release, or website content. Work samples should be sent in the same email as
your resume, as attachments or links. Work samples are optional but
encouraged.

Proposals missing any required materials or received after the deadline will not be considered.

Please contact the WAN Project Coordinator with any questions.



https://forms.cloud.microsoft/r/fy02qdQPm4?origin=lprLink
mailto:director@womensagnetwork.org

